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See part 8 in New
Eligibility Manual

What is Verification? .

Verification means confirmation of eligibility for free or
reduced price benefits under the NSLP or SBP.
Verification shall include confirmation of income
eligibility and may also include confirmation of any
other information required in the application which is
defined as documentation.

Verification may be accomplished by examining
iInformation provided by the households such as pay
stubs, etc. However, if a food stamp or TANF case
number is provided for a child, verification for such
child shall only include confirmation that the child is
Included in a currently certified food stamp or TANF
household.




Eligibility Guidance for School Meals

_|_
= January 2008

m Reflects changes from: X

— Reauthorization of 2004,
— Final and interim regulations,

— Policy clarifications. @ﬁ

s www.fns.usda.gov/cnd



http://www.fns.usda.gov/cnd

| Verification

Verification for Cause




Verification for Cause

m Verification for Cause can not delay approval of an
application.

s Must send a verification letter; may be sent at same
time as eligibility notification.

= "Once households have been requested to provide
documentation for cause, the LEA must complete
the verification process for these households.”

= Do not include applications selected for Verification
for Cause in the verification report (FNS-742).

- Refer to page 67




Verification Facts
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m Must use the Standard Sample Size*
Verification Plan.

m Must complete verification by November
15th .

m Must complete Verification Report to
NHS by March 1st.




Verification Process

+

|. Determine type of verification

ll. Select Applications for Verification

lll. Conduct Confirmation Review (Replacement Applications)

V. Household Notification

V. Conduct Verification

VI. Verification Results

VII. Verification Report to SA (742)




Verification - Types

*Basic

_|_
s Standard Sample Size* Verification Plan

— Determine the total number of approved
applications on file as of October 15,

IS LESSOR OF

— 3% of all applications approved by the LEA
selected from error prone applications

OR
— 3,000 error prone applications
— Refer to page 68



Standard Sample Size

_|_
= 900 total applications:
— 600 income applications
— 300 Food Stamp/TANF/KTAP applications

= 900 X .03 = 27
s 27 < 3,000
m 27 “error prone” applications to Verify

— Refer to page 68



veriﬂcation B Types *Alternate-

. Random

= Alternate One*

— Determine the total number of approved
applications on file as of October 1st,

IS LESSOR OF

— 3,000 of all applications selected at
random

OR
— 3% of all applications selected at random



Alternate 1 Sample Size

_|_
= 900 total applications:
— 600 income applications
— 300 Food Stamp/TANF/KTAP applications

= 900 X .03 = 27
s 27 < 3,000
s 27 “random” applications to Verify

— Refer to page 68



Verification - Types

* -
1 Alternate

SocEEs
= Alternate Two* OCUSe

— Determine the total number of approved
applications on file as of October 1st,

IS LESSOR OF

— The sum of 1,000 of all applications
selected from error prone applications

OR

— 1% of all applications approved selected
from error prone applications




Verification - Types

_|_
= Alternate Two continued

PLUS THE LESSOR OF

— 500 applications that provided a case
number in lieu of income

OR

— One-half (1/2) of one (1)% that provided
a case number in lieu of income

— Refer to page 68



Alternate 2 Sample Size

_|_
= 900 total applications:
— 600 income applications
— 300 Food Stamp/TANF/KTAP applications

= 900X.01=9
= 9< 1,000

s 300 X.005 = 1.5 = 2 (round up to whole number)
m 2 <500

m 9 “error prone” applications and 2 Food
Stamp/TANF/KTAP applications to verify

— Refer to page 68



Verification - Types

_|_
s Two ways to annually qualify for alternate
sample size
— Lowered non-response rate — all LEAs

— Non-response rate for the preceding school year
is less than 20%

— Example: 2008-2009, the sponsor may elect to
use one of the alternate sample sizes because in
2007-2008, non-response rate was 18%

— Refer to page 69



Verification - Types

+
= Two ways to annually qualify for
alternate sample size

— Improved non-response rate — LEAs
with more than 20,000 children
approved free or reduced-price by
applications

— Improved non-response rate for the
preceding school year is at least 10%
below the non-response rate for the
second preceding school year



Verification - Types

_|_
Improved non-response rate

— Example: 2006-2007, sponsor has a non-
response rate of 25%

— 25% times (x) 10%= 2.5%

— 25% minus (-) 2.5%= 22.5%

— 2007/-2008, non-response rate was
22.2%, this was more than a 10%

Improvement

— School year 2008-2009, may choose to
use one of the alternative sample sizes



+

Example —

Verification - Types

06-07 compared to
07-08
08-09

07-08 compared to
08-09
09-10

08-09 compared to
09-10
10-11

09-10 compared to
10-11
11-12
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Selecting Applications

Appendix F

Sample Size Chart

Sample Why random sampling is required How to apply random sampling
Size technique
Option
Standard Number of error prone applications Divide total number of error prone
exceeds required sample applications by the required sample size
Standard Number of error prone applications is less Divide total number of non-error prone
than required sample applications by the number of
applications need to complete the sample
size
Alternate 1 | Alternate 1 only uses randomly selected Divide the total number of applications on
applications file on October 1 by the number of
applications required for the sample size.
Alternate 2 | Number of error prone applications or case | Divide total number of error prone
number applications exceed required applications OR the total number of case
sample number applications by the required
sample size
Alternate 2 | Number of error prone applications or case | Divide total number of non-error

number applications is less than required
sample

prone/non-case number applications by
the number of applications need to
complete the sample size

- Refer to Appendix F; page 107




Selecting Applications

+
m Example — using our previous
Standard Sample Size example:

If you have more than 27 income applications that are
within the previous guidelines (e.g., are within the
$1,200 per year, etc.), randomly select 27 to verify.

If you do not have 27 applications, verify those that you
do have plus randomly select other household
applications to complete the sample size. This would
Include income and case number applications.

- Refer to pages 68




Selecting Applications

+
m From the income group, select the
number of required applications for
households that report income within:

— $1,200/year

— $100/month These are

— $50/twice per month | “error prone”
— $46.15/bi-weekly income

— $23.08/weekly applications.




Selecting Applications

_|_

= With the exception of verification for
cause, LEAs must not verify more than
or less than the standard sample size
or the alternate sample size (when
used) and must not verify all (100%
of) applications.
— Refer to page 66



Confirmation Review

_|_

m A sponsor official other than the
official who made the initial
determination must review each
approved application selected for
verification to ensure the initial
determination was accurate.

= Not required if at time of initial
approval of applications has a second
party check for accuracy.



Confirmation Review

_|_
m Reduced-price to free

— Increase benefits immediately
— Notify household

— Include application in verification selection
POO|

m Free to reduced-price
— No change in benefits
— Do not notify families

— Include application in verification selection
POO|




Confirmation Review

_|_
m Free or reduced-price to paid

— Send notice of adverse action
— Do not verify application
— Replace application with similar application

m After confirmation review is over, the LEA
can replace up to 5% of applications.

- Refer to page 71



Household Notification

| - DOCUMENT |

You must notify selected households that their
household has been selected for verification.

Must provide a no cost telephone number.
This could be a toll free number or areverse
charge statement (collect call).

You must notify households of verification
results including rights to appeal.




Conducting Verification

+
® You must conduct verification.

m Sources of verification

s Acceptable documentation of income or
receipt of assistance may be provided for
any point of time between the month prior
to application and the time the household is
required to provide income documentation.

- Refer to pages 73-74



Conducting Verification

_|_
s Household indicates no income.

— The sponsor must request an
explanation of how living expenses are
met and may request additional written
documentation or collateral contacts.



Conducting Verification

_|_
= Household does not respond

— Sponsor must make at least one follow up
attempt.

— Attempt may be in writing, including e-
mail, or by phone.

— Refer to pages 75-76



Verification Results

ik
m Reduced or terminated benefits
households must be given 10 calendar
days written advance notice.
— First day of advance notice is day sent.
— Must include appeal rights.
— Must include reason.



Verification Reporting

FORM APPROVED OMB # 0584 -002§
[INSERT STATE AGENCY NAME] SFAID#
SCHOOL FOOD AUTHORITY SEANAME
TYPE OF SFA
VERIFICATION SUMMARY REPORT e ] Pinks
SCHOOL YEAR I s
According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it contains a valid OMB control number. The valid OMB control number for this collection
is 0584-0026. The time reguired to complete this information collection is 6 minutes per response, including the time to review instructions, search existing data resources, gather the data needed, and comiplete and
review the information collection.
I. Enrollment, Application, and Eligibility Information Il. Results of Verification, by Application Type
(Pre Verification)
1. Type of Free/Reduced Price Application Used 6. Type of Verification Used
[ Individual Student [] Household [] Both O Random [0 Focused [J Al Applications
Report items 2 through 5 as of the last e 33', l s 5;3 e Items 7 through 11 are required éLIE?BELEE B. FRéEe%LIG’BLE C. %ER?{CJSED
B P Schools rovision 2/3 Schools on
operating day in October WHICH ARE NOT and are _reponed as of the_ date of Eocedon G omaRlousehokd ELIGELE
OPERATING ABASE | completion of the verification FSTANFIFOPIR |  Size Application
YEAR process (see instructions). ltem Application (Income Eligibie)
2. Number of schools and RCCls operating 12 is optional and is reported as 'C-‘*’?QWCI-‘*?Y
the NSLP and/or SBP of February 15. Eligile)
3. Number of enrolled students with access
to the NSLP (or SBP for SBP only schools)
A B. 7. No Change # applications
# of Students # of Approved
Applicatons
4. Total FREE ELIGIBLE reported # students
4-1. # approved as FREE ELIGIBLE who are not 8. Responded, # applications
subject to verification (directly certified, homeless
liaison list, income- eligible Head Changed to Free
start. pre-K Even start, residential students in RCCls, # students
non-applicants approved by local officials)
4-2. # approved 3as FREE ELIGIBLE based on 9. Responded, = applications
FSITANF/FDPIR case number submitted on an Changed to T ——
Nt call Elioibs g student
application (Categorically Efigibie) Reduced Price
4-3. # approved as FREE ELIGIBLE basedon 10. Responded, # applications
income/household sze information submitted on an -
application Changed to Paid T
44 # FREE ELIGIBLES reported for Provision 23 11. Did Not # applications
Schools WHICH ARE NOT OPERATING A BASE Respond
YEAR P
# students
5. Total REDUCED PRICE ELIGIBLE 12. Reapplied and T
reported Reapproved on or | ¥applications
5-1. # reduced price eligibles reported for Provision 212 Before Feb. 15
schools WHICH ARE NOT OPERATING A BASE # students
YEAR
Form FNS - 742 (February 2004)




Verification Reporting

" a Form FNS — 742
Timeline:

October 1 - Sections 1-6
November 15 - Sections 7-11
February 15 - Section 12

— Completed form sent to NHS by March 1




Verification Rep

I. Enroliment, Application, and Eligibility Information
(Pre Verification)

orting

1. Type of Free/Reduced Price Application Used
[ Individual Student [] Household [ Both

1. Must choose household

Report items 2 through 35 as of the last A _ B
operating day in October All Schools Provision 2/3 Schools

2. Enter the number of schools

3. Enter enrollment

WHICH ARE NOT
OPERATING A BASE
YEAR
2. Number of schools and RCCls operating
the NSLP and/or SBP
3. Number of enrolled students with access
to the NSLP (or SBP for SBP only schools)
A 2
# of Students # of Approved
Applicatons

4. Total FREE ELIGIBLE reported

4. Enter total free eligible

4-1. # approved as FREE ELIGIBLE who are not
subject to verificaton (directly certified, homeless
liaison list, income- eligible Head

start. pre-K Even start, residential students in RCCls,

4-1. Enter number of free eligible who are
not subject to Verification

non-applicants approved by local officials)

4-2. # approved as FREE ELIGIBLE based on
FS/TANF/FDPIR case number submitted on an
application (Categorically Eligible)

4-2. Enter number of free eligible based on
FS/TANF/KTAP

4-3. # approved as FREE ELIGIBLE based on
incomehousehold sze information submitted on an

4-3. Enter number free based on income

application

44 #FREE ELIGIBLES reported for Provision 273
Schools WHICH ARE NOT OPERATING A BASE

4-4. Enter number free on non-base year
of Provision 2/3

YEAR

5. Enter total reduced eligibles

5. Total REDUCED PRICE ELIGIBLE
reported

5-1. # reduced pnce eligibles reported for Prowision 273
schools WHICH ARE NOT OPERATING A BASE
YEAR

5-1. Enter number reduced on non-base
year of provision 2/3
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Verification Reporting

Il. Results of Verification, by Application Type

6. Enter type of Verification

6. Type of Verification Used

[J Random

[] Focused

[ Al Applications

7. Enter number of applications and
students whose eligibility did not change
due to verification.

Items 7 through 11 are required
and are reported as of the date of
completion of the venrfication
process (see instructions). ltem
12 is optional and is reported as

of February 15.

A.FREE
ELIGIBLE
based on
FS/TANF/FDPIR
Application
(Categorically
Eligile)

B. FREE ELIGIBLE
based on
Income/Household
Size Application
(Income Eligible)

C.REDUCED
PRICE
ELIGIBLE

8. Enter number of applications and
students who changed to free.

7. No Change

= applications

= students

9. Enter number of applications and
students who changed to reduced price.

8. Responded,
Changed to Free

# applications

10. Enter number of applications and
students who changed to paid.

11. Enter number of applications and
students who did not respond.

= students
9. Responded, # applications
Changed to T
Reduced Price
10. Responded, # applications
Changed to Paid rpr—=

" 11. Did Not

Respond

# applications

= students

12. Enter number of applications and
students who reapplied and were
reapproved before 2/15.

12. Reapplied and
Reapproved on or
Before Feb. 15

= applications

= students




CCOCRDINATED REVIEW EFFCRT

GENERAL AREAS OF REVIEW

[ ] SFA LEVEL

[] SCHCOL LEVEL

" SFA:

School:

Verification and the CRE

REVIEW AREAS

YES

NO

COMMENTS

501

502.

507.

508.

510a.

o

Fras and Readucad Prica Procass

is tha policy statement implamentad 3s
approvad?

Doss the system ss Implemantes
{raviswar obsarvaticn} pravant ovart
igantificaticn of studants racalving fras
and ragucad prica bansfite at masl sarvice
or at any othar tima?

Cid the LEA astabllsh tha varification
sample pocl bassd on tha total number of
approvad applications on Tlis a8 of
October 17

-Wars the applications subjact tc

varification proparly sslactas In
sccorgancs with tha sampls sizs option
ussgd?

Wara no moraine iess than the
parcantagaimaximum numbar of
applications for the sampia size option
uBsad salactag forwarification?

It the LEA chosa to raplaca appiications
salactas for varification, was it dons

corractly and limitag to 5% of the
applications salactag?

If raguirag, did the LEA conguct
confirmation reviswe?

.Dig the LEA foliow tha raguired

procadguras If tha confirmation ravisw dig
not valigats the original ostarmination?

Wara tha houssholds Informad that
accaptable documentation could bs for
any point In tims bstwesn the month prior
to application ang the tims the houeshold
is raguirsd to provide gocumsentation?

Cio tha LEA mast the Toliow-up
raguirsmants If tha housshold fallad to
respond to tha regusast for varification?

Was warification complstag by Novamber
15 or was the LEA approvad for an
extsnsion by the Stats agency?

Did the LEA sttempt to directly verify
solactad appiications?

If YES, wara ths raguiramants mst?

Was the verification procass complstad
accoraing to ragquirsmants?

Update CRE
Review Instrument
— changes to the
review instrument
were highlighted

Verification —
General Areas of
Review

Initial
Determination —
PS 1




Verification and the CRE

+
— Type/Number on October 1

— Sample Size

— Error Prone (if required)

— No More, No Less

— Replacement Apps

— Confirmation Reviews

— Acceptable Documentation/Time Period
— Follow Up

— Verification Completion Date

— Direct Verification

— Completed According to Requirements



Verification and the CRE

_|_

m Tip for those using a technology based
system that determines eligibility,
and/or computes sample size, and/or
selects applications:

Be sure that your system is accurate!

Type of Verification?
Number that System Selects for Verification?
Type of Applications Selected?



Verification

+

Questions?




